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1. INITIAL ENQUIRY
The Events Service will learn about most event proposals through an initial enquiry email. They will gather
overview information about the event and will offer advice and guidance about the application process and the
viability of the proposal.
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3. DETAILED CHECKS
The Event Service will carry out more detailed checks of
the application and supporting documents. Additional
information will be requested as required. Any consent
f— given by the Greenspaces and Leisure Service, is
independent of the consent of others.
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5. APPROVAL
Once the application has been checked in line with Council’s required standards AND the associated invoices have
been paid, the Council will issue a ‘Permit’ for the event to proceed.




